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N O T I C E  

All questions or other  communica t ions  re la t ing  to this documen t  should be sent only 
to NFPA Headquar te rs ,  addressed to the a t t en t ion  of the Commi t t ee  responsible for 
the document .  

For information on obtaining Formal Interpretat ions of the document ,  proposing 
Tentat ive Inter im Amendments ,  proposing amendments  for Commit tee  consideration, 
and appeals on matters  relating to the content of the document ,  write to the Vice Presi- 
dent  and  Chief Engineer,  Nat ional  Fire Protection Association, Bat terymarch Park, 
Quincy, MA 02269. 

A s ta tement ,  wri t ten or oral ,  that  is not processed in accordance  with Section 16 of 
the Regula t ions  Governing Commi t t ee  Projects shall  not be considered the official 
posit ion of NFPA or any of its Commit tees  and  shall  not be considered to be, nor be 
relied upon as, a Formal  In te rpre ta t ion .  

L i c e n s i n g  Prov i s ion  

This  document  is copyr ighted  by the Nat iona l  Fire Protect ion Association (NFPA).  
Public  authori t ies  and  others are urged to reference this document  in laws, or- 
dinances,  regulat ions  and  adminis t ra t ive  orders  or s imi lar  instruments .  Any deletions, 
addit ions,  and  changes  desired by the adop t ing  author i ty  must  be noted  separately.  
Those using this me thod  ("adopt ion  by reference") are requested to notify the NFPA 
(Attent ion:  Vice President  and  Chief  Engineer  ) in wri t ing of such use. 

The  term "adopt ion  by reference" means  the ci t ing of the title and  publ i sh ing  infor- 
ma t ion  only. 

(For fur ther  explana t ion ,  see the Policy Concern ing  the Adopt ion,  Pr in t ing  and 
Publ ica t ion  of NFPA Documents  which is avai lable  upon request  from the NFPA.)  

Statement on NFPA Procedures 

This material has been developed under the published procedures of the National Fire Protec- 
tion Association, which are designed to assure the appointment of technically competent Commit- 
tees having balanced representation. While these procedures assure the highest degree of care, 
neither the National Fire Protection Association, its members, nor those participating in its ac- 
tivities accepts any liability resulting from compliance or noncompliance with the provisions given 
herein, for any restrictions imposed on materials or processes, or for the completeness of the text. 

NFPA has no power or authority to police or enforce compliance with the contents of this docu- 
ment and any certification of products stating compliance with requirements of this document is 
made at the peril of the certifier. 

MGR AM-81 
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1981 Edition of NFPA 903M 

This edition of NFPA 903M, Fire Reporting Property Survey 
Manual, was prepared by the Technical Committee on Fire Repor- 
ting and acted on by the National Fire Protection Association, Inc. 
on May 20, 1981, at its Annual Meeting in Dallas, Texas. It was 
issued by the Standards Council with an effective date of June 29, 
1981. This edition supersedes the 1977 edition of NFPA 903M and 
contains basically editorial revisions of the previous document. 

Origin and Development of NFPA 903M 

The first edition of this manual and Forms 903SR, Basic Structure 
Report, and 903TR, Basic Occupancy Report were, developed by 
the Fire Reporting Committee for adoption in 1977 in response to a 
recognized need to collect information about a property prior to a 
fire at that property. It represented the best thinking available as to 
the information needed to provide a property inventory and to begin 
to perform some risk evaluation. By reference to NFPA 901, Uniform 
Coding for Fire Protection and the use of data classifications and 
definitions contained therein, the data is maintained in a uniform 
manner and can be useful in post fire evaluations. 
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Fire Reporting 

Property Survey Manual 

NFPA 903M-1981 

I N T R O D U C T I O N  

For many years, it has been recognized by fire service personnel 
that they can become more successful in their attempts to educate 
people to fire-safe habits, to make or suggest changes in fire and 
building codes, and to show clearly their own value through the col- 
lection and use of meaningful data. 

To help develop a uniform system of recording basic data about 
properties and fires involving those properties, the NFPA established 
a Committee on Fire Reporting in 1962. Using information available 
in the United States, Canada, Europe, and Australia, the Committee 
devised a standard language of fire reporting published as NFPA 901 
tentatively in 1964, 1965, and 1966, officially in 1969, 1971, 1973, 
and 1976, and the latest edition in 1981. NFPA 901, Uniform 
Coding for Fire Protection, serves as a system description, glossary, 
and dictionary for the building of a full and eventually international 
system of data collection for man's  control of the fire threat. 

This second edition of the Property Survey Manual, together with 
the Basic Structure Report, (Form 903SR) and the Basic Occupancy 
Report (Form 903TR), provide a method for fire department person- 
nel to use in collecting selected information regarding the prefire risk 
of the fixed property within their jurisdiction. This data is designed 
to provide a general property inventory which can yield a general 
building risk. The information can form the basis of a method of 
gradually reducing this risk. This system is not designed to produce a 
prefire plan, fire equipment readiness report, or code conformance 
report. The  903 system also is not a substitute for a fire protection 
engineering evaluation of the property. 

The use of a property survey manual  is extremely important for 
fire departments that are involved in the master planning process. 
One of the most frequent criticisms of fire fighting agencies is that 
they lack objective data on their fire problem in order to develop the 
community's fire defenses. If  a community establishes fire demand 
zones and utilizes the Basic Structure Report (Form 903SR) and the 
Basic Occupancy Report (Form 903TR), it has invaluable documen- 
tation that quantifies the scope and severity of a community's fire 
problem. 
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Those who wish to make use of only a portion of this manual and 
the basic forms are welcome to do so. Those who wish to include ad- 
ditional details are encouraged to use the basic forms with sup- 
plementary forms as needed. An experience log sheet will be useful in 
recording all nonfire and fire visits to the property. 

Compilation of data will be possible manually, semi- 
automatically, or automatically. The data can be responsive to fire 
department and municipal management needs for tactical, strategic, 
fire prevention, and public relations use. The data is adaptable to 
the new systems concept of fire protection, and work is progressing 
toward the development of a method to evaluate each item collected 
and produce a relative risk number. Use of these forms and this 
manual will produce a meaningful report on each structure 
surveyed, and an orderly program for increasing the prefire defenses 
of that structure can be established based on the findings of the 
survey. 
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G E N E R A L  A P P L I C A T I O N S  

I .  D e f i n i t i o n s  

G r a d e .  Reference p lane  represent ing the elevat ion of f inished 
g round  level ad jo in ing  the bu i ld ing  at the ma in  ent rance .  

P r o p e r t y .  A def ined piece of  land,  and  any structures,  equ ipment ,  
or stock conta ined  thereon.  

S t r u c t u r e .  An  assembly of mater ia l s  fo rming  a construct ion for oc- 
cupancy or use in such a m a n n e r  as to serve a specific purpose.  

O c c u p a n c y .  A specific space, usually within a s t ructure,  devoted to 
a use by a single business or tenant .  

P r o p e r t y  Repo r t .  The  wri t ten documen ta t ion  resul t ing f rom a 
survey of each s t ructure  and  the individual  occupancies  within each 
s t ructure  on a proper ty .  A proper ty  repor t  at a m i n i m u m  will con- 
tain one s t ructure  repor t  and  one occupancy  report .  

I I .  Use  of  the Forms 

The  forms provided for use in the 903 system are designed to be 
comple ted  as the result of a walk- through survey conduc ted  by 
t ra ined  fire service personnel  within a l imi ted  t ime frame.  W h e n  
proper ly  comple ted ,  they will provide a basic p roper ty  inventory of 
the communi ty .  This  walk- through survey is not a r ep lacement  for 
an individual  fire safety engineer ing survey of  a s t ructure.  

The  Basic St ructure  Repor t  form is designed for recording  infor- 
ma t ion  about  a s t ructure  being surveyed and  the influence that  
details  of the s t ructure  may  have on firesafety. A proper ty  may  con- 
ta in  several structures,  and  a separa te  Basic St ructure  Repor t  should 
be comple ted  for each s tructure.  

The  Basic Occupancy  Repor t  form is designed for col lect ing infor- 
m a t i o n  about  the user occupying space within a s t ructure  and  the in- 
f luence the m a n a g e m e n t  of that  business or that  tenant  exerts on 
firesafety. A s t ructure  may  conta in  several tenants  or businesses, and  
a separa te  Basic Occupancy  Repor t  should be comple ted  for each 
tenant  or business. 
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III. Nonstructure Areas 

The forms have been designed basically for reporting the results of 
surveys in structures. If a fire department wishes to use the forms to 
capture information about outdoor process or storage areas, it may 
do so, recognizing that some of the categories of information will not 
apply. The use of the forms in this manner will, however, provide a 
more complete report of the property and its use. Such use is sug- 
gested if the process or storage has appreciable value. 

IV. Form Completion 

Words should be used on report forms and should accurately 
describe the conditions found. All categories should be completed on 
each form. The symbol "N/A" should be used in any categories that 
are not applicable, and the word "None" should be used to indicate 
the absence of some feature. The classification number may be 
shown in addition to words describing the situation, i.e., "building 
-- single occupancy (1)." Where information cannot be obtained, 
use the symbol "UNDET" (undetermined). 

V. Reporting Each Property 

The proper use of these report forms will provide an inventory of 
the property a fire department must be expected to protect. Some 
properties are very straightforward and contain only one structure 
with a single specific property use, and completion of a property in- 
ventory report will be a simple matter (one Basic Structure Report 
form and one Basic Occupancy Report form). A few properties in 
most communities are complex and contain a number of structures 
and a variety of specific property uses, resulting in the need to use 
several Basic Structure Report forms and several Basic Occupancy 
Report forms. Responsibility for fire protection will be divided be- 
tween the owner in some areas and a tenant in other areas. 

VI. Initial Survey 

The initial survey should be to complete the Basic Structure 
Report, Form 903SR, and the appropriate number of Basic Oc- 
cupancy Reports, Form 903TR. This survey should be made by the 
company having inspection responsibility. 
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VII .  Reevaluation Frequency 

It will be necessary to update the property report periodically. 
This should be done at least annually. It is recommended that a copy 
of the property report be taken on each inspection of the property 
and any changes noted. An updated report should be filed as 
necessary. 

VIII. Additional Materials 

It may be desirable in some cases to append additional comments, 
sketches, and photographs to the report. The same document 
number, property number, and structure number should appear on 
all such documents. 
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EXAMPLES 

The first two forms show how a properly completed report should 
look for a one-story, 50-foot by 7S-foot (15 meter by 23 meter) 
building occupied as a fast food restaurant. 

The next five forms show how a properly completed report should 
look for an industrial property consisting of a two-story office 
building and a one-story furniture plant and storage building with 
the plant and storage areas separated by a fire division wall with pro- 
tected openings. 
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SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SQ 

SR 

SS 

ST 

SU 

SV 

BASIC STRUCTURE REPORT Essex Fire Department 903SR 

Document No. Address InspecEl°~ ~)'st rict I 1246 
4296 East Maple S t ree t  

Property No. I ProperW NameAce Burgers 1 2284 I Structure N°' I F,re Demand Z o n e 8 _ 4  

Responsible Party Address Telephone 
Richard Jones 4296 East Maple Street 628-3365 

ParcelE42968No. I 9..8o I I ll05 I Census Tract Date Time Departed 
2284.01 

Emergency Name Telephone Name Telephone 
Contacts- Richard Jones 64~-9870 tlichael Brown 645-6390 
General Proper W Use I Number of SpecJ~c ProPerty Uses 

Restaurant I l 16 I One I 0 
Percent of Combustible Methocl of Construction 

TypeofC . . . . . . . . . . .  I C . . . . . . . .  ion I S i te  b u i l t  11 Type IV p l0 i 0 15 
Year of Construction Structure Type 

1973 17 Single use bu i l d i ng  ~jl 
Structure Neight Number of Stones 

12 f ee t  12 One II 
Ground Floor Area Total Floor Area 

3750 sq f t  12 3750 sq f t  12 
Property Management Sound Value 

Private taxpayinq II 12,500 12 
Number of Exits | Exit Discharge Width Interior Finish in Egress Routes 

Three 10 t3| 18 f t  i I 1 18 Some plywood panelin9 on walls 12 
Protection of Stairways Protection of Shafts 

N/A 18 N/A 18 
Protection of Floor Openings Protection of Wall Openings 

N/A 18 N/A 18 
ElectrBcal Service Quality Temporary Wi ri ng Heating Service Quality 

t~o cash r e q i s t e r  |2 Gas- f i red  hot a i r  - appears ok |8 
Roof Covering Automatic Alarm Capability 

Composit ion Shingle - Class C 12 N0ne 18 
Automatic Detection Sprinkler Protection 

None 18 None |8 
Standpipe System Required Fire F~ow 

None 18 1000 GPM 15 
Water Supply Type Available Water Supply 

Hydrant w i t h i n  I00 f ee t  {1 900 GPH {4 
Obstacles to Rescue and Fire Control 

None 18 
Member a ng Repor~ Date I Approved By 

r ~ ' :  9111180 
Rema 

[g Remarks contmued on reverse side. 

This form I$ for u~ with NFPA S03M, Pro~erw Sumev Manual, Userl should aUo rofer to NFPA 901, Uniform Coding for Fire Profit,on, for 
informetfon on hre re~orting =Ystem$ aP~l ¢lauiflcatlonl for ]nformatlon ent erl"~ on th=l form 
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TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

TK 

TL 

TM 

TN 

TO 

TP 

TQ 

TR 

BASIC OCCUPANCY REPORT Essex Fire Department 903TR 

Address 
4296 East Maple Street 

Property Name 
Ace Burgers  

Tenant Name 
Ace Burgers 

Responsible Party 
R i cha rd  Jones 

Emergency Name 
Contact~: Richard Jones 

Property No. Document No. 
2284 1247 

Structure No. 
l 

Tenant No 
1 

Date Time Arrived 
9 / 1 1 / 8 0  1015 

Address Telephone 
4296 East  r lap le  S t r e e t  628-3365 

Telephone Name Telephone 
644-9870 Michae l  Brown 645-6390 

Specdlc Property Use 
Fast Food Restaurant ] l I 61 

Number of Stones Occupied by Tenant 
One 

Number of Day Evening 
Occupants 60 60 
Age and Abihty of Occupants 

NO problems with evacuation I 
Other Extt Problems 
[ ]  Check ~f Applicable. Describe. None 

T,me Depar~d 
l l05 

Sound Value 
$ I 0 , 0 0 0  Machiner,y-$4~O00 c o n t e n t s  
Total Floar Area of Tenant Space 

I 3750 sq et 
Night Days Normally C~osed 
0 None 

Smokm 9 Practice Quality Prohi bi ted i n ki tchen- 
enforced; no other restr ict ions I 

Plasttc Furnl~lngs 
75% in eatin~ area I 

SoJld Kindling Fuel in Occupied Areas 
Abundaoce o f  p a p e r - w e l l  c o n t r o l l e d  

Other Possible Fire Conditions 
[ ]  Check *f Apphcable. Describe 

Number of Exits Exit W~dth 

3 10L3 18 f t  lOl l l  

Interior Fimsh Not in Egress Routes 
rlinor amounts of wood Danelinq I 

Flammable Liquid Use 
None no ted  I 

Solid Kindling Fuel in Storage and ServLce Areas 
I Paper stock well arranged I 

Portable Extinguishers 
2 Pressure water-(2A)~ 2 I0# CO 2 - (4BC); I 5# Dry Chemical-(lOBC) I 

Type of Special Hazard System Coverage of Special Hazard System 
Dry chemical in hood & duct I Local  application-standard instal lat ionl 

Member ~ R e p o r I ~  _ . 9 / 1 1 / 8 0  Date Approved By RAS 

Remark~ 
Extinguishers and hood and duct system on maintenance contract with 

Supra Fire Protection Systems 329-4040 

[] Remarks continued on reverse s,de 

This form ~$ for u~ with NFPA 903M, Pro~#tTy Su~y  M#nua/ Users should also refer to NFPA 901, Uniform C~;ng for Fire Proration. for 
reformat=on on hre reporting systems and cl~sif~tioes for ¢nfor~tlon entered on th,s form 
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SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

Sl 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SO 

SR 

SS 

ST 

SU 

SV 

BASIC STRUCTURE REPORT Pi nevi l 1 e Fire Department 903SR 

J Inspection District Document No. 
2 Industmal Way E-16 3486 

i Property Name I Property No. Structu No. Fire Demand Zone 
i Finbuilt Furnitt~re Co. ,86 r~ 4-2 
J Responslble Party Address Telephone 

ABC Realty CORD. 1486 Greentree Lane 936-4860 
I Parcel No, Census Tract Date Time Arrived !  08422 I 238,.00 I,,14180 I 1318 I Timelo30°=ed 
Eme 9ency Name Telephone Name Telephone 
Contacts' Roqer F]aherty 333-4225 Ra,ymond Masters ,35-1148 

J General Properw Use I Number of Specific Property Uses 

J Manufacturing J 7 0 J One 
Type of C . . . . . . . .  ion IP . . . . . . .  f Combustlble J Method of C . . . . . . . .  ion 

Fire Resistive - Type l Jl [ Construction None J (~ (~ ~ Site Built 
I Year of Construction Structure Type 

1974 17 Sin.qle-use bui Idinq 
Structure Height Number of Storms 

J 28 feet 13 Two 
Ground Floor Area Total Floor Area 

75' x 75' = 5625 sq f t  13 I1,250 
Property Management Sound Value 

Private taxpa~/in~ I1 $175,000 
Number of Exits | Exit D~scharge Width Interior Finish In Egress Routes 

Two I 0 12l 7 Ft I 0 i 0 17 Non combustible 
Protection of Stairways Protection of Shafts 

Properl.y enclosed II N/A 
Protection of Floor Openings Protection of Wall Openings 

Poke-throughs sealed properly I1 N/A 
Heating Service Quality 

I Appears OK ~8 Oil fired hot water-appears OK 
Roof Covering Autom0tlc Alarm Capability 

Tar & Gravel - Class A I1 Ftaster Box to Fire Department 
Sprinkler Protection 

None J8 Complete Standard System throughout 
ReQuired F~re Flow 

None J8 lO00 GPM 
' Water SupPly Type Available Water Supply 

H~/drant within 50 f t  II 3400 GPM 

Electrical Service Ouahty 

Automatic Detection 

Standplp~ System 

Obstacles to Rescue and Fire Control 
Sealed windows throughout 

J0 i 1 

I 1 

I 1 

12 

14 

I B 

181 
18 

I 8 

18i 
I s  

I 1 , 

17, 

121 
Approved By M e m ~ 1 ~ r ~ / ~  / 9 / 1 4 / 8 0  Date I BRB 

Remark~ 

[~ Remarks continued on reverse $tde, 

Thi= form ~l for u~ with NFPA g03M, Proper~ Su~y  M.nuRI. Ulm =hould elm refer to NFPA 901, Uniform Cgding for Fire Prol~'C¢lon, for 
information on fire report inll lyltem$ and glmif l~t  I~$ for information intered on I~1$ fo~, 
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BASIC OCCUPANCY REPORT Pi nevi 11 e Fire Department 903TR 

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

TK 

TL 

TM 

TN 

TO 

TP 

TQ 

TR 

Address Property No Document NO, 
2 Industrial Way 486 3487 

Property Name Structure No Tenant No 
Finbuil t  Furniture Co. 1 l 

Tenant Name Date Time Arrived Time Departed 
Finbuil t  Furniture Co. 9/14/80 1315 1630 

Responsible Party Address Telephone 
A l b e r t  Thomas 2 I n d u s t r i a l  Way 322-7840 

Emergency Name Telephone Name Telephone 
Contacts. Roger Flaherty 333~4225 Raymond Masters 935-1148 
SbeClflc Property Use Sound Value 

O f f i c e  [5191 l  $564,000 equYpment-$50,O00 c o n t e n t s  
Number of Stories Occupied by Tenant Total Floor Area of Tenant Space 

Two 12 11,250 
Number of Day Evening Night Days Normally CloseU 
Occupants 90 8 0 Sa tu rday  & Sunday 
Age and AbrhW of Occupants Number of Exits Exit Width 

None wou ld  have e v a c u a t i o n  prob lem I 1 Two I012 7 Ft  IOiO I 
Other Ex,t Problems 
[ ]  Check if Applicable, Describe' None 
Smoking PractLee Quahty Intertor Finish NOt I n  Egress Routes 

U n r e s t r i c t e d  I 1 Heavy use o f  c a r p e t  and wood p a n e l i n q  I 
Plastic Furnishings Flammable Liquid Use 

Est ima te  15-20% 13 None Noted I 
Sohd Kmdhng Fuel in OCcub*ed Areas Solid K~ndhng Fuel in Storage and Service Areas 

Normal paper  around o f f i c e  [5 Stock w e l l  a r r a n g e d - m o s t l y  paper  [ 
Other Posstble Fire Conditions 

CheCk if Appbcable, Describe 

Pot table Extinguishers 
4 P r e s s u r i z e d  w a t e r  I 

i 
Type of Special Hazard Sys%em Coverage of Special Hazard System 

Halon 1301 System i n  computer  room ]4 To ta l  f l o o d i n g - s t a n d a r d  i n s t a l l a t l o n  I 
Approved By 

BRD 
Member ak,ng R port 

9/14/8o, 
Remarks 

[ ]  Remarks continued on reverse s~de 

This form ms f o r  U ~  wllh NFPA 903M. Ptoporty Su~y Manual Users =hould also refer to NFPA 9Ol. Un,form Coding for FJre Protection, for 
Information on fire reporting systems and clMSlnCat ions for InfQrmltlOn ant Bred on this form 
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SA 

SB 

SC 

SO 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SQ 

SR 

SS 

ST 

SU 

SV 

BASIC STRUCTURE REPORT Pi nevi  ] I e 

Address 
2 I n d u s t r i a l  Way 

Property Name I Property No. 
Finbui l t  Furniture Co. I 486 

Fire Department 903SR 

,nspec~l_o~ D ....... t o%~TsOt No. 
StrUcture No I F lr~D;mand Zone 

Responsible Party Address Telephone 
ABC Real ty  Corp 1486 Greentree Lane 936-4860 

Census Tract Date Time Arrived Time Departed Par0eINo.0684 2 1 38400 t9,14,80 [1315 [,3° 
Emergency Name Telephone Name Telephone 
Contacts Roger Flaherty 333-4225 Raymond Masters 935-1148 
General Property Use I Number of SpeclflC Property Uses 

Manufacturing I 71 f~ TWO 
Percent of Combustible Method of Construction 

T . . . .  C . . . . . . . . . . .  I 4'CI . . . . . . . . . . .  5 I '  Type IV I q 11 S i t e - b u i l t  
Structure Type 

I Mult iple use building 
Year of Construction 

7974 
Structure Height 

30 Feet 
Number of Stories 

One 
Ground Floor Area Total Floor Area 

640 x 250 = 160,000 sq f t  I 160,000 sq f t  
Property Management Sound Value 

Private taxpa~iin 9 [ 750,000 bldg - 200,000 machinery 
Exit Discharge Width 

Number] 4 of Extts 11 14 I 54 Ft ~] 15 

Protection of Stairways 
NIA 18 

Interior Finish in Egress Routes 
None 

Protection of Shafts 
N/A 

PTO%eCt~on of FIOOl Openings Protection el WaI~ Open~ngs 
N/A 18 Labeled doors f o r  c lass  A openings - ok 

Heating Service Ouahtv 
Oi l - f i r ed  hot water - appears ok 

Electrical Serv,ce Quality 
Extens ive use o f  temporar 7 w f r i n g  12 

Roof Covering 
Tar and 9rave l  - c lass  A II 

Automat*c Det~t~on 
None 

Automatic Alarm Capability 
Master box to f i r e  department 

Sprinkler Protection 
18 Complete standard system 

Standpipe System 
None 18 

Water Supply Type Hydrants at 
250' in tervals around building 11 

Obstacles to Rescue and Fire Controt 

Required Fire Flow 
4000 GPM 

Available Water Supp)y 
3400 GPM 

Windowless w a l l s ,  overhead s tee l  doors a t  l oad ing  dock 
Member Ma~<,ng RepoG _ ~  Date I BRD " - f ~  ¢ l ~ c . ~ - ~  9/14180 ApprovedBy 
Remarks 

Remarks continued on reverse s~de 

This form is tor uR with NFPA 903M, Property Survey Mmnuml Ute~ =hould also refer to NFPA 90% Uniform eod,ng /or F,re Prot~r,on, for 
mformatlot~ on five reporting systems and cl~ifi~tlon$ for information ant areal on th,I form 



903M-16 FIRE R E P O R T I N G  P R O P E R T Y  SURVEY M A N U A L  

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

TK 

TL 

TM 

TN 

TO 

TP 

TQ 

TR 

BASIC OCCUPANCY REPORT Pi nevi 11 e Fire Department 903TR 

Address 
2 Industrial Way 

Property Name 
Finbuilt Furniture Company 

Tenant Name Date 
F i n b u i l t  F u r n i t u r e  Company 9 / 1 4 / 8 0  

Property No. Document No. 
486 3489 

Structure No. Tenant No. 
2 l 

T~me Arrived Time Departed 
1315 1630 

Responsible Party Address Telephone 
Albert Thomas 2 Industrial Way 332-7840 

Emergency Name Telephone Name Tdephone 
Conta~:ts: Roger Flaherty 333-4225 Raymond Masters 935-1148 
Specific Property Use Sound Vatue 

Furniture manufacturing [ 71 51 4 $250,000 equipment - 40,000 contents I ( 
Number of Stories Occupied by Tenant Total Floor Area of Tenant Space 
One I l 120,O00 J : 

Number of Day (~venlng Night Days Normally Closed 
Occupants' 350 350 25 Sunday 
Age and Ability of Occupants Number of Exits Exit Width 

None would have evacuation problems I l Ten [ 11 0 42 f t  I ~ 
Other Exit Problems 
D Check if Applicable, Describe' 
Smoking Practice Quality R e s t r i c t e d  to  a few Interior Finish Not ~n Egre= Routes 
areas - evidence of violation I 3 None I 

Plastic Furnishings Flammable Liquid Use Used i n  f i n i s h  a r e a -  
Used in process - 15% 13 not well controlled [, 

Sohd Kindling Fue~ in Occupied Areas Sol~d KJndbng Fuel i~ Storage and Service Areas 
Sawdust and wood chips throughout I 1 Mostly heavy wood stock well arranged I 

Other Potable Flre Conditions 
1:1Ch~k if Apphcable. Describe. 
Portable Extmgulshers 

Good coveraqe throughout with proper type for hazard I 
Type of Special Hazard System Coverage of Special Hazard System 
None I a N/A I 

Mem.  o,  Date ApproveOSV 
l ~ - -  9/14/80 BRD 

Remarks 

[ ]  Remarks continued on reverse slde. 

This form iz for um with NFPA 90~M, Prop~ly S ~ y  Manuel. UWr= should lUo refer to NFPA 901, Unif~m Coding for Fire Promotion, f~  
information on fire ~portin9 IV stem4 ind dlmdflc=tioes for infofmatio~ in t l rd  on th~$ fo~. 



EXAMPLES 9 0 3 M -  17 

BASIC OCCUPANCY REPORT Pi nevi I I e Fire Department 903TR 

TA 

TB 

TC 

TD 

TE 

TF 

TG 

TH 

TI 

TJ 

TK 

TL 

TM 

TN 

TO 

TP 

TQ 

TR 

Address 
2 Industrial Way 

Property No. D~ument No. 
486 3490 

Property Name Structure No. Tenant No. 
F i n b u i l t  F u r n i t u r e  Compan X 2 2 

Tenant Name Date Time Arrived Time Departed 
Finbuil t  Furniture Company 9/14/80 1315 1630 

Responsible Party Address 
A|bert Thomas 2 Industrial Way 

Emer~ncy Name Telephone Name 
Confers. Ro~er Flaherty 333-4225 Raymond Masters 
Sp~lflC Property Use Sound Value 

Furniture storaqe I ~  ~ ~120~000 contents 
Number of Stones Occupied by Tenant Total Floor Area of Tenant Space 

One I 40vO00 sq f t  

Telephone 
332-7840 
Telephone 
935-1148 

Number of Day Evemng Night Days Normally Closed 
Occupants. 3 0 0 Sunday 
Age and Abihw of Occupants Number of Exits Exit Wldth 

None would have evacuation problems I Eiqht I 01 36 f t  ~ 03 
Other Exit Problems 
~] Check if Apphcable. Describe 
Smokmg Practice Quality R e s t r i c t e d  to a few Interior Finish Not in Egress Routes 

areas - v iolat ion noted I None 
Plastic Furnishings Flammable Liquid Use 

Stored as p r o d u c t  - abou t  40% I None noted 18 
Sohd Kmdhng Fuel in Occupied Areas Sohd K~ndhng Fuel m Storage and Service Areas 

Minor amounts of wrappinq paper I Minor amount of paper & wood splinters 15 
Other Possible Fire Conditions 
[] Check if Applicable, Describe 
Portable Extinguishers 

Good coverage for class A f i res I l 
Type of Special Hazard System Coverage of Special Hazard System 

None I N/A ~B 
Member M a n g i e S t  ~ Date Approved By 

/~i,/~( ~ - C r  - 9/14/8( BRD 
Remarks 

Furniture stored in racks to ceil in~ height. LPG l i f t  truck used in 

warehouse a rea .  

[ ]  Remarks continued on revere side. 

Thts form is for u~ with NFPA 903M, Property S u ~ v  Manual. User= should alto refer to NFPA 901, Uniform Cod,rig for  F,re Protect,on, for 
mfor marion on fire reporting |ystem= and cla~Sal~t~ons for information entered on thl= form 



9 0 3 M -  1 8  FIRE REPORTING PROPERTY SURVEY MANUAL 

P R E P A R A T I O N  OF T H E  BASIC S T R U C T U R E  R E P O R T  

FORM 903SR 

This section of the manual is to be used as a reference in preparing 
the Basic Structure Report, Form 903SR. 

All information gathered and recorded on the survey should per- 
tain strictly to the structure itself. Information about tenants or 
businesses housed in the structure should be recorded separately us- 
ing Basic Occupancy Reports. 

Complete the report using your own words. Reference should be 
made to the explanatory information regarding Lines SA through SV 
as well as to other explanatory information in this manual. Addi- 
tional remarks on unique or interesting features of the survey are re- 
quested. Any remarks pertaining to a specific item on the form 
should be prefaced by the letter of the line which discusses that 
specific item. 

The form is shown in reduced size on the next page. 



SAS[C S T R U C T U R E  REPORT 9 0 3 M - 1 9  

BASIC S T R U C T U R E  REPORT Fire Department 903SR 

SA 

SB 

SC 

SD 

SE 

SF 

SG 

SH 

SI 

SJ 

SK 

SL 

SM 

SN 

SO 

SP 

SQ 

SR 

SS 

ST 

SU 

SV 

Property Name I Property No. 

Inspection District I Document No 

Structure No Fire Demand Zone 

Responsible Party Address Telephone 

..... No I C T  ..... .... I . te  I T=me Arrived I Time Departed 

Name Telephone Emergency Name Telephone 
Contacts 
General Property Use 

Type of Construction 

Year of Construction 

Structure Height 

Ground Ftoor Area 

Property Management 

Number of Exits I Exit Discharge Width 
I i  [ 

Protection of Stairways 

Protection of Floor Openings 

Electrical Service Quality 

Roof Covermg 

Automatic Detection 

Standpipe System 

Water Supply Type 

Obstacles to Rescue and Fire Control 

I I Number of Specific Property Uses 

I I I 
Percent of Combustible I Method of Construction 

I I C°nstruct'°n ] I I I 
Structure Type 

Number of Stories 

Total Floor Area 

Sound Value 

Interior Finish in Egress Routes 

Protection of Wall Openings 

Heating Service Ouahty 

Automatic Alarm Capablhty 

Sprinkler Protection 

Required Ftre Flow 

Available Water Supply 

Member Making Report Date J Approved By 

I 
Remarks 

[ ]  Remarks continued on reverse side. 

This form is for use with NFPA gO3M, Property Su~ev Manual  Users should also refer to NFPA 901. Umform Coding for  Fire Prot~rmn,  for 
Information on fire revering systems and clarifications for information =ntcred on this form. 



903M-20 FIRE R E P O R T I N G  PROPERTY SURVEY M A N U A L  

L I N E  SA D A T A  

Address 

Enter the correct address of the structure for which the survey is 
being made.  

Inspect ion  District  

Enter the number  of the fire depar tment  company or district 
which has pr imary responsibility for the survey of the property. 

Document Number 

The document  number  is a unique index number  assigned to this 
report  such that no two reports within the same year would carry the 
same document  number .  This number  is strictly a control for referral 
purposes. 

It is suggested that fire depar tments  use this document  number  in 
a manner  which will assist them in identifying revised reports 
whether they are using a manual  or au tomated  system. This can be 
accomplished by at taching a suffix to the number  to indicate a revi- 
sion number .  For example, the first or original report  might  be docu- 
ment  number  1234-00. If  the form is revised, either by changing data  
on the original document  or by recopying the entire document  with 
the appropriate  data changed,  the new version would be document  
number  1234-01. Users should establish a policy of saving back 
copies of  forms as necessary to meet  the legal or historical needs of 
their records. 



LINE SB DATA 903M- 21 

L I N E  SB D A T A  

SS J Property Name ]P No. . . . . . .  ]S No. ]Fired Zone I ........ . . . . .  

Property Name 

If the property has a dist inguishing name,  enter  that  name.  It may 
be the name  of a store, the name  of a business, or some name  by 
which an  apa r tmen t  bui ld ing  is known. If the property contains 
several structures, be sure to identify which structure the report per- 
tains to. 

Example: 
ACME Shopping Center  -- Smith Tire  Store Building. 

P roper ty  N u m b e r  

Each property should be assigned a un ique  n u m b e r  which will not  
change even though the occupancy or na ture  of the property changes 
over a period of time. These numbers  can be assigned on a 
geographical basis or can be randomly  assigned, but  care should be 
taken to ensure that  no two properties have the same property 
number .  

Enter the n u m b e r  assigned to this property. 

Structure Number 

If there is more than  one structure on the property, each structure 
should be given a different structure number .  However, the property 
n u m b e r  remains the same for all structures on the same property. 

Enter the structure n u m b e r  assigned to this structure.  

Fire Demand Zone 

Fire Demand  Zones are geographically homogeneous areas in 
terms of a fire problem within which a par t icular  type of demand  is 
placed on the fire service. Fire d e m a n d  zones come from the master 
p l ann ing  methodology. 

If fire demand  zones are used, enter  the appropriate  n u m b e r  for 
the zone in which the property being inspected is located. 



903M-22 FIRE R E P O R T I N G  P R O P E R T Y  SURVEY M A N U A L  

L I N E  SC DATA 

SC I Responsible Party Address Telephone I 

Responsible Party 

Enter the name, address and telephone number of the owner or 
manager of the property. 



LINE SD DATA 9 0 3 M - 2 3  

L I N E  SD DATA 

sol. . , ,No, ic ..... T, t io,. I T'°°Ar''''° I T'm'°'°'''° I 

Parcel Number  

Many communities maintain parcel numbers for each piece of 
property within the community. This number may be established by 
the assessor's office or the planning department. Use of this number 
allows this record to be linked with other files of data in the com- 
munity concerning the property. If there is a distinguishing parcel 
number for this property, enter that number. 

Census Tract  

Enter the number of the census tract in which the property is 
located. The census tract number is a six-digit number assigned by 
the Bureau of the Census, U.S. Department of Commerce, which 
identifies an area of land within the United States about which there 
is census data available. Maps are available from the Bureau of the 
Census which outline the boundaries of census tracts. 

Date 

Enter the month, day, and year when the survey was made. 

Time Arrived 

Record the time at which the fire department company or officer 
making the survey arrived at the property. 

Time Departed 

Record the time at which the fire department company or officer 
making the survey left the property. 



903M-24 FIRE R E P O R T I N G  P R O P E R T Y  SURVEY M A N U A L  

L I N E  SE DATA 

I Emergency Name Telephone Name Tetephone [ 
SE Contacts 

Emergency Contacts 

Enter the names and telephone numbers of two persons who may 
be contacted if there is an emergency at that property. 

L I N E  SF DATA 

SF [G ...... ProPerty Use I I I I Number of Specdlc ProPerty Uses 
I i  

General Property Use 

Definition: 

General Property Use. The general (overall) use of land or space 
under the same management, ownership, or within the same legal 
boundaries; including any structures, vehicles, or other ap- 
purtenances thereon. 

Record the general use of the property on which the structure be- 
ing surveyed is located. 

Refer to NFPA 901, Chapter A, for classifications for General Pro- 
perty Use. 

Number  of Specific Property Uses 

Indicate the number of specific property uses (occupancies) 
located in the structure. If the structure has areas common to several 
occupancies, treat the common areas as an additional occupancy. 
The purpose of this count is to indicate how many Basic Occupancy 
Reports (Form 903TR) should be filed for the structure. 



LINE SG DATA 9 0 3 M - 2 5  

L I N E  SG DATA 

so l Tv .o 'o  .... . . . . . . .  i e,hoOo, C ..... . . . . . .  

Type of Construction 

Record the type of construction of the structure. If a mixture of 
construction types exists, record the principal type. 

Building code classifications may be cited provided that the par- 
ticular code is also recorded. 

Refer to NFPA 220, Standard On Types of Building Construction, 
for information on types of construction, and NFPA 901, Section 
DAA, for classifications for Type of Construction and model code 
cross-references. The classification categories should be modified as 
appropriate to bring them in line with any local building code. Use 
of the published model code cross-references should assist this local 
adaption. 

Percent of Combustible Construction 

Record the estimated percent of the structure which is of com- 
bustible construction. This can be estimated to the closest five per- 
cent. 

Method of Construction 

Record the method by which the structure was constructed. If a 
mixture of methods was used, record the principal method used. 
Basic construction methods are: site-built; factory-built, site- 
assembled; factory-built, modular structure; and factory-built, 
mobile structure. 

Refer to NFPA 901, Section DAB, for classifications for Method of 
Construction. 



903M-26 FIRE R E P O R T I N G  P R O P E R T Y  SURVEY M A N U A L  

L I N E  S H  D A T A  

SH I earo, C .. . . . . . . . . .  IS ........ T w  I iI  

Year of Construction 

The  year  in which a s t ructure  was cons t ruc ted  will have to be ap- 
p r ox i ma ted  in many  cases. Record  as closely as possible the year  in 
which the pr inc ipa l  construct ion of the s t ructure  took place.  

I f  a s t ructure  was total ly renovated  and  dur ing  renovat ion was 
b rough t  up  to comple te  compl iance  with a more  recent  bu i ld ing  
code, record  the year  of the renovat ion.  

Refer  to N F P A  901, Section DAC, for classifications for Year of 
Construct ion.  

Structure T y p e  

Record  the type of s t ructure  housing the one or more  specific 
p roper ty  uses. The  most c o m m o n  type of s t ructure  is a bui ld ing,  and  
a bu i ld ing  can have a single use or mul t ip le  uses. For example ,  a 
s ingle-family dwell ing is usually a single-use bui lding;  a combina t ion  
of a bowling alley, shoe store, and  gift  shop in one bu i ld ing  is a 
mul t ip le-use  bui lding.  

Othe r  types of s tructures would include a i r - suppor ted  structures,  
tents, open-s ided structures,  open pla t forms,  and  u n d e r g r o u n d  
structures.  

Refer  to N F P A  901, Section DAG,  for classifications for S t ruc ture  
Type .  



LINE SI DATA 9 0 3 M - 2 7  

L I N E  SI DATA 

s, I s ........ .0,g t INum 0rofS . . . . .  
I, I I  

Structure Height  

Record the height of the structure to the highest structural 
member or peak, not including flagpoles, antennas, and the like. 
This should be recorded in feet from grade level. If the structure is 
totally below grade, record this fact. 

Refer to NFPA 901, Section DAD, for classifications for Structure 
Height. 

Number of Stories 

Record the total number of stories in the structure including all 
below grade and above grade stories. A mezzanine should be con- 
sidered as an additional story where the building code defines the 
area as a mezzanine. Unused crawl spaces and unused ceiling/roof 
spaces should not be considered as additional stories. 

Refer to NFPA g01, Section DAE, for classifications for Number 
of Stories. 



903M-28 FIRE R E P O R T I N G  PROPERTY SURVEY M A N U A L  

L I N E  SJ D A T A  

i L[ 

Ground Floor Area 

Record the length and width of the structure and the total floor 
area in square feet at grade or ground floor level. 

Refer to NFPA 901, Section DAF, for classifications for Floor 
Area. 

Total  Floor Area 

Record the estimated total floor area of the structure. 
Refer to NFPA 901, Section DAF, for classifications for Floor 

Area. 



L I N E  SK r ) A x n  903M-29 

L I N E  SK D A T A  

I Property Management I Sound VaJue 
sK II 

Proper ty  Management 

Indicate whether the property is privately managed  or managed  by 
some governmental  agency. If  the property is privately managed,  in- 
dicate also whether it is taxpaying property or not. If  it is managed  
by a government  agency, indicate whether the agency is a local, 
state, or federal agency. 

Refer to NFPA 901, Section DBC, for classifications for Property 
Management .  

Sound Value 

Record the sound value of  the structure and the machinery and 
equipment  directly associated with the structure. Structure contents 
and machinery and equipment  directly associated with one of the oc- 
cupants should not be included here, but rather with the survey 
report for that occupancy. 

Refer to NFPA 901, Section DAH, for classifications for Property 
Value. 



903M 30 FIRE R E P O R T I N G  PROPERTY SURVEY M A N U A L  

L I N E  SL D A T A  

I I 1 SL Number of Exits Exit Discharge Width Interior F~nlSh in Egress Routes 

IL I l l  ii 

Number of Exits 

Record  the n u m b e r  of exits from the s t ructure  and the dis tance 
between exit shafts. 

Refer  to N F P A  101 ®, Life Safety Code ®, for in format ion  on exits. 

Exit Discharge Width 

Calcula te  and  record the total  feet of exit discharge width 
avai lable  at the g round  floor level. 

Interior Finish in Means of Egress Routes 

A means  of egress route  has three parts :  the "exit access," which is 
often a corr idor;  the "exit ,"  which is often an enclosed stairway; and  
the "exit discharge,"  which is often a p ro tec ted  route  from the base 
of the stairway direct ly to the outside.  

In ter ior  finish is the ma te r i a l  used to form the walls, the ceiling, 
and  the floor of an area.  Inc luded  are thick surfacings such as panel-  
ing and  carpet .  Excluded are  thin surfacings (wal lpaper  and paint )  
app l ied  to the in ter ior  finish. 

Ind ica te  what  type of  in ter ior  finish was used in the means  of  
egress routes. 

Refer  to NFPA 901, Section DCB, for classifications for In te r ior  
Finish in Means of Egress Routes.  



LINE SM D A T A  9 0 3 M - 3 1  

L I N E  SM D A T A  

SM ]P . . . . . . . . . . .  S ........ ]P . . . . . . . . . .  f Shafts 
= iJ 

Protection Stairways 

Indicate what protection is provided to stairways. Be sure that all 
doors close and latch properly and that s tandard enclosures include 
labeled doors and frames appropriate  for the opening. Be sure that 
the protection for any other openings in stairway enclosures is prop- 
erly noted. 

Refer to NFPA 901, Section DCA, for classifications for Protection 
of  Stairways. 

Protection of Shafts 

If  the structure contains shafts, whether they are mechanical  
shafts, elevator shafts, exhaust shafts, escalators, or ramps, indicate 
what type of protection is provided to prevent fire from traveling 
from one story to another through the shafts. Be sure that the protec- 
tion for any horizontal openings into shaft enclosures is properly 
noted. 

Refer to NFPA 901, Section DDA, for classifications for Protection 
of Vertical Shafts. 



903M-32 FIRE R E P O R T I N G  PROPERTY SURVEY M A N U A L  

L I N E  SN DATA 

sN I . . . . . . . . . . . .  F,oo o . . . . . . .  . . . . . . . . . . . . . . .  o . . . . . . .  L I  

Protection of Floor Openings 

Describe the protection provided to all floor openings including 
floor to curtain wall connections, pipe openings, poke-throughs, and 
other openings. 

Refer to NFPA 901, Section DDB, for classifications for Protection 
of Floor Openings. 

Protection of Wall Openings 

Identify any fire division walls in the structure and evaluate the 
adequacy of any protection provided to openings in these walls. Fire 
division walls are walls with a two-hour or longer fire rating. 
Horizontal openings in shaft walls or stairway enclosures should not 
be considered here, as these openings have been considered previous- 
ly in Line SM. 

Record the adequacy of the protection provided to openings in fire 
division walls. If there are no fire division walls in the structure, note 
that fact on the report. 

Refer to NFPA 901, Section DDC, for classifications for Protection 
of Openings in Horizontal Barriers. 



LINE SO DATA 9 0 3 M - 3 3  

L I N E  SO DATA 

t Electrical Servme Ouahl,/ SO I I Heating Serv'ce ouahty I I 

Electrical Service Quality 

From your survey of the property, evaluate the condition of the 
electrical installation based on observations which can be readily 
made, such as frayed wiring, extensive use of improvised wiring, or 
excess heat at fuse boxes, circuit breakers, or panelboards. 

Refer to NFPA 901, Section DFB, for classifications for Electrical 
Service Quality. 

Heat ing Service Quali ty 

Record the type of heating equipment and the visible condition of 
the heating service for the structure. Among details that should be 
noted are odor of gas or fuel gases, evidence of char or smoke stains 
around chimney connectors or flues, holes in chimney connectors or 
flues, leaking valves or pipes, or missing connector hangers. 

Refer to NFPA 901, Section DFC, for classifications for Heating 
Service Quality. 



903M-34 F I R E  R E P O R T I N G  P R O P E R T Y  S U R V E Y  M A N U A L  

L I N E  SP DATA 

SP I RoofCo.r,o, i IA°'°m'"°A'"mca°ab""Y I I  

Roof Covering 

Record the type of roof covering provided on the structure. Roof- 
coverings are normally classified as A,B,C, or unrated as established 
by tests outlined in NFPA 256, Methods of Fire Tests of Roof Cover- 
ings. 

Refer to NFPA 901, Section DEA, for classifications for Roof 
Covering. 

Automatic Alarm Capability 

Evaluate and record the method by which an automatic alarm 
could be transmitted from the property to the responsible fire 
department. NFPA 71, 72B, 72C, and 72D provide information on 
different methods of automatic alarm transmission. 

Refer to NFPA 901, Section DJA, for classifications for Automatic 
Alarm Transmission Capability. 



LINE S~ DATA 9 0 3 M -  35 

L I N E  SQ DATA 

s o  Ao,om.,i0 o.t ,,oo I I S°r,ok,er"rote0,,oo - I ] 

Automatic Detection 

If there is automatic detection equipment present, evaluate the 
degree of coverage and whether the installation is standard or 
nonstandard. Complete coverage means that the location of detec- 
tors conforms with all applicable requirements of NFPA 72E, 
Automatic Fire Detectors. Standard installation means that a system 
conforms with all applicable requirements of NFPA 71, 72A, 72B, 
72C, 72D, or 74. 

Refer to NFPA 901, Section DHA, for classifications for 
Automatic Detection. 

Sprinkler  Protection 

If  automatic sprinkler protection is provided within the structure, 
determine and record whether the coverage is complete or partial. 
Where partial coverage is provided, the space protected should be 
recorded. Also, determine and record whether the installation is 
standard or nonstandard. Standard installation means that an in- 
stallation conforms with all applicable requirements of NFPA 13, In- 
stallation of Sprinkler Systems. 

Refer to NFPA 901, Section DIB, for classifications for Coverage 
of Automatic Sprinkler System. 



903M-36 F I R E  R E P O R T I N G  P R O P E R T Y  S U R V E Y  M A N U A L  

L I N E  SR D A T A  

s .  IS..ooo,.sy .... I ....... OF,re .ow I t]  

Standpipe System 

If the building is equipped with a standpipe system, indicate the 
number  of risers and whether the system is designed to provide com- 
plete coverage or partial coverage. Also, indicate whether it is a stan- 
dard or nonstandard installation. Requirements for complete 
coverage and standard installation are contained in NFPA 14, 
Standpipe and Hose Systems. 

Refer to NFPA 901, Section DJD, for classifications for Standpipe 
System. 

Required Fire Flow 

Indicate the amount of water in gallons per minute (GPM) that 
should be available at this property to control and extinguish fires 
which could develop. Use the method established by your fire depart- 
ment in calculating this required fire flow. 

Refer to NFPA 901, Section DJC, and use the same classifications 
as are presented for Water Supply Flow. 



LINE SS DATA 9 0 3 M - 3 7  

L I N E  SS D A T A  

SS t Water Supply Type Available Water Supply 
i i l  

Water  Supply  T y p e  

Record whether or not there is a recognized water system that  
could be used during fire suppression operations at this property. A 
recognized water system is an engineered water main  and hydrant  
system under  pressure. Also, record the distance to the nearest 
hydrant ,  or where there is no recognized water system, record the 
distance to another source of water. I f  there is no water source within 
a distance that  will allow apparatus  responding on the first a larm to 
establish a relay, indicate that fact. 

Refer to NFPA 901, Section DJB, for classifications for Water  Sup- 
ply Type.  

Available Water Supply 

If  a recognized water system is available, indicate the amount  of 
water in gallons per minute (GPM) that  is available f rom the system 
for fire fighting purposes. 

If  there is no recognized water system available, indicate in gallons 
per minute (GPM) the flow of water that  can be sustained for a 
period of one hour  by apparatus responding on the first alarm. This 
flow can come from a water source using a draft ing operat ion or 
through a tanker shuttle. The  impor tant  point here, however, is that  
apparatus  responding on the first a larm should be able to set up and 
sustain this flow. 

Refer to NFPA 901, Section DJC, for classifications for Water  Sup- 
ply Flow. 



903M-38 FIRE REPORTING PROPERTY SURVEY M A N U A L  

L I N E  ST D A T A  

ST I Obstacles to Rescue and Fire Control ,I 

Obstacles to Rescue and Fire Control 

Ind ica te  any fea ture  of the p roper ty  tha t  would present  an obstacle  
to rescuing people  from the s t ructure  or  control l ing a fire within the 
s t ructure .  These  could be obstacles which impede  access to the  struc- 
ture,  obstacles which prevent  p rope r  exi t ing f rom the s tructure,  or  
const ruct ion features which would make  it diff icult  to work within or 
control  a fire within the s tructure.  

Refer  to N F P A  901, Section DJE, for classifications for Obstacles  
to Rescue and  Fire Control .  



LINE SU DATA 9 0 3 M - 3 9  

LINE SU DATA 

SU [Me:berM ..... R ..... Date ]A ...... dBy ] 

Member Making Report 

The member of the fire department who completes the survey 
report should sign and date the report. 

Approved By 

The report should he forwarded for review and approval as out- 
lined by department policy. Those required to approve the report 
should initial their approval when it is acceptable to them. 



903M-40 VIRE R E P O R T I N G  PROPERTY SURVEY M A N U A L  

L I N E  SV D A T A  

SV 
Remarks 

[ ]  Remarks continued on reverse side. 

Remarks 

T h e  Remarks  section should be used to fur ther  expla in  any prob-  
lems men t ioned  on the form and  to expla in  add i t iona l  condi t ions en- 
counte red  which apply  to the s t ructure  and  which the inspector  feels 
jeopard ize  the safety of the p roper ty  or  its occupants .  I f  the reverse 
side of the form is also used for remarks ,  the box on the front  of the 
form should be checked to indica te  tha t  fact.  



BASIC OCCUPANCY REPORT 9 0 3 M - 4 1  

P R E P A R A T I O N  OF T H E  BASIC OCCUPANCY R E P O R T  

FORM 903TR 

This section of the manual is to be used as a reference in preparing 
the Basic Occupancy Report, Form 903TR. 

All information gathered and recorded on the survey should per- 
tain strictly to the tenant or business and the space it occupies. Infor- 
mation about the structure itself should be recorded on the Basic 
Structure Report, and information about other tenants or businesses 
should be recorded on separate Basic Occupancy Reports. 

Complete the report using your own words. Reference should be 
made to the explanatory information regarding Lines TA through 
TR as well as to other explanatory information in this manual. Addi- 
tional remarks on unique or interesting features of the survey are re- 
quested. Any remarks pertaining to a specific item on the form 
should be prefaced by the letter of the line which discusses that 
specific item. 

The form is shown in reduced size on the next page. 



9 0 3 M - 4 2  FIRE REPORTING PROPERTY SURVEY M A N U A L  

B A S I C  O C C U P A N C Y  R E P O R T  Fire Department 9 0 3 T R  

T A  

T B  

TC 

T D  

TE 

T F  

TG 

T H  

TI  

TJ  

T K  

T L  

T M  

T N  

TO 

TP 

T Q  

T R  

Property Name 

Property No. 

Structure No 

Date Tbme Arrived Time Departed 

Responsible Party Address Telephone 

Emergency Name Telephone Name Telephone 
Contacts 

Specific Property Use Sound Value 

I l l  I 
Total Floor Area of Tenant Space 

I K 
Number of Stories Occupied by Tenant 

Number of Day Evening Night Days Normally Closed 
Occupants 

Age and Abflqty of Occupants Number of Exits Exit W~dth 

I I I  I J l  
Other Exit Problems 
[ ]  Check d Apphcable, Descr=be 

Smoking Practice Quality 

Plastic Furmshmgs 

Sohd Kmdhng Fuel in Occupied Areas 

Other Possible Fire Conditions 
[ ]  Check d Apphcable. Describe 

Inter4or Finish Not m Egress Routes 

I I 
Flammable L~quid Use 

I I 
Sohd K~ndhng Fuel m Storage and Servme Areas 

L I 

Portable Extmgutshers 

J 
Type of Special Hazard System Coverage of Special Hazard System 

Date [ Approved By I Member Making Report 

Remarks 

[ ]  Remarks continued on reverse side. 

This form is for use with NFPA 903M. Property Survey Manual Users should also refer to NFPA 901, Umform Coding for Fire Prof~oon, for 
information on fire reporting syttems a~  cla$$~ f icat *ons for information entered on thlt form 



LINE TA DATA 9 0 3 M - 4 3  

L I N E  T A  D A T A  

TA IA00 .... I ........... Io . . . . . . . . .  I 

Address 

Record  the address of the business or t enant  being surveyed. 

P r o p e r t y  N u m b e r  

Record  the p roper ty  n u m b e r  assigned and  used on the Basic Struc- 
ture Repor t  for this s tructure.  

D o c u m e n t  N u m b e r  

The  documen t  n u m b e r  is a un ique  index n u m b e r  assigned to this 
repor t  such that  no two reports  within the same year  would carry  the 
same documen t  number .  This  n u m b e r  is strictly a control  for referral  
purposes.  

I t  is suggested that  fire depa r tmen t s  use this documen t  n u m b e r  in 
a m a n n e r  which will assist them in ident i fying revised reports,  
whether  they are  using a m a n u a l  or au toma ted  system. This  can be 
accompl ished  by a t t ach ing  a suffix to the n u m b e r  to indicate  a revi- 
sion number .  For  example ,  the first or or iginal  repor t  might  be docu- 
ment  n u m b e r  1234-00. I f  the form is revised, ei ther  by changing  da ta  
on the or iginal  documen t  or by recopying the ent ire  documen t  with 
the app rop r i a t e  da t a  changed,  the new version would be documen t  
n u m b e r  1234-01. Users should establish a policy of saving back  
copies of  forms as necessary to meet  the legal or historical  needs of 
their  records.  



903M-44 F I R E  R E P O R T I N G  P R O P E R T Y  S U R V E Y  M A N U A L  

L I N E  T B  D A T A  

TBI~ VNaoe ...... I S ........ No tT No. . . . . .  I 

Property Name 

If the property has a dist inguishing name,  enter that name.  It may 
be the name  of a store, the name  of a business, or some name  by 
which an apar tment  bu i ld ing  is known. If  the property contains 
several structures, be sure to identify which structure the report per- 
tains to. 

Example: 
ACME Shopping Center -- Smith Tire  Store Building. 

Structure N u m b e r  

Record the structure n u m b e r  assigned to the structure in which 
this tenant  is located. This n u m b e r  is on the Basic Structure Report .  

Tenant N u m b e r  

Each tenant  space within a structure should be assigned a un ique  
n u m b e r  such that  no two tenants  within the same structure would 
ever have the same number .  Surveys can then be conducted in- 
dividually of each of the occupied spaces, and  a separate Basic Oc- 
cupancy Report can be ma in t a ined  for each separate specific proper- 
ty use. 

Enter the tenant  n u m b e r  that designates this occupied space. 



LINE TC DATA 9 0 3 M - 4 5  

L I N E  T C  D A T A  

TC IT N,~e ..... io~,e IT,~Arr,~a Iv,~.O ~ I ...... 

T e n a n t  N a m e  

Record  the name  of the tenant  or business which occupies the 
space be ing  surveyed. I f  the survey is of a s t ructure  with only one oc- 
cupancy  or specific p roper ty  use, this name  may  possibly be the same 
as the p roper ty  name.  

Example: 
Smith  T i re  Store. 

Date 

Enter  the month ,  day,  and  year  when the survey was made .  

T i m e  Arrived 

Record  the t ime at  which the fire d e p a r t m e n t  company  or officer 
s tar ted the survey of the occupancy.  

T i m e  D e p a r t e d  

Record  the t ime at which the fire d e p a r t m e n t  company  or officer 
comple ted  the survey of  the occupancy.  



903M-46 FIRE REPORTING PROPERTY SURVEY MANUAL 

L I N E  T D  D A T A  

TO [ Responsible Party Address Telephone I 

Respons ib le  P a r t y  

Enter  the name,  address and  te lephone n u m b e r  of the owner or 
m a n a g e r  of the business or t enan t  tha t  occupies the space be ing  
surveyed. 

L I N E  T E  D A T A  

I Emergency Name Telephone Name Telephone I 
TE Contacts 

E m e r g e n c y  Contacts  

Enter  the names and  te lephone numbers  of two persons who may  
be contac ted  if there  is an emergency  involving that  business or ten- 
ant .  



LINE TF DATA 9 0 3 M - 4 7  

L I N E  T F  D A T A  

TF Ls00c,,,c  ....... use ISooo0V ,oe 
I l l  II 

Specif ic  P r o p e r t y  Use 

Every space, whether  it is within a s t ructure  or  on an open piece of  
land,  has a use. This  use should be identif ied.  T h e  intent  is to show 
the use of the p roper ty  and  not  the conf igura t ion  of bui ldings or 
o ther  impor t an t  details  of a p roper ty  such as access, ownership,  size, 
or in ternal  weaknesses in const ruct ion or fire defenses. For  example ,  
p roper ty  used for s torage of a p roduc t  should be shown for that  use 
whether  the s torage is inside or outside. 

Record  the specific p roper ty  use of the space be ing  surveyed. 
Refer  to N F P A  901, Chap te r  B, for classifications for Specific 

Proper ty  Use. 

Sound V a l u e  

Record  the sound value of  the mach inery  and  equ ipmen t  direct ly 
associated with the business or tenant  use of the space and  the sound 
value of  the contents  of the space. Do not  include the value of  the 
s t ructure  or the machinery  and  equ ipmen t  direct ly  associated with 
the s tructure,  as this has been inc luded  in the Basic St ructure  
Report .  

Refer  to N F P A  901, Section DAH,  and  use the same classifications 
as are  presented  for Proper ty  Value.  


